
Charms Office Assistant Instructions for logging in and navigating 

We use Charms Office Assistant each day to help the music program run smoothly and efficiently.  Using Charms, 

parents may update contact information as it changes, check their child's financial balances, see the calendar of events, 

make credit/debit purchases and find handouts that have been given to students.  We highly encourage parents to 

check Charms regularly to help them stay up to date.  Instructions for accessing Charms are below. 

 

1. Visit www.charmsoffice.com .  

2. Click the "Enter/Login" button at the top. 

3. Under "Parent/Student/Members" enter the school code - canyonhighschoolgwr 

4. Your child's password is their six-digit OUSD ID number (unless another code has been provided).  This will take you to 

the area specific to your child. 

5.  If you are having trouble logging in, please email info@canyonregiment.com. 

 

From the student area, you will be able to edit your contact information, as well as view the band calendar, check 

financial details and find handouts.  We are always working to utilize Charms to its fullest potential. 

http://www.charmsoffice.com  

Payments in Charms: 

1. Visit www.charmsoffice.com .  

2. Click the "Enter/Login" button at the top. 

3. Under "Parent/Student/Members" enter the school code - canyonhighschoolgwr 

4. Your child's password is their six-digit OUSD ID number (unless another code has been provided).  This will take you to 

the area specific to your child. 

5. Click on “Finances” at the top. 

6. All payments/donations not in full will need to made under “Miscellaneous Payments” 

7. Choose the correct item and click “Pay Miscellaneous Payments” 

8. You will be redirected to PayPal for processing.  Please make sure you do not have    pop-up blocker active on your 

computer. 

9. Any issues or questions contact info@canyonregiment.com 

 

SCREEN SHOT IMAGES ARE ON NEXT PAGE 
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HOW TO MAKE A PAYMENT IN CHARMS 

Using the above steps, navigate to the home screen and click on Finances 

 
  



If you are paying in-full, click on the toggle box for the item you are paying.   Then click on Pay Fixed Payments 

 

You will be redirected to PayPal for processing.  Please make sure you do not have pop-up blocker active on your 

computer. 

 

All payments/donations not in full will need to made under “Miscellaneous Payments”.  Choose the item you want to 

pay, and then click on Make Miscellaneous Payment. 

 

 You will be redirected to PayPal for processing.  Please make sure you do not have    pop-up blocker active on your 

computer. 

Any issues or questions contact info@canyonregiment.com 

mailto:info@canyonregiment.com

